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Set Up and Manage Look Up Tables

Entering items into the LookUp Tables in Transport Pro is necessary in order for the system to
retain this information and make it available in the drop-down menus throughout the system.
You can enter various items such as driver medical information, log violation types, and
warranties. Please note that you MUST at least enter your Tractor Makes, Trailer Makes,
and Trailer Types into the system. These three items are required.

1. Follow the path in the menu Administration>Manage Lookup Tables.

Administration |

Manage System Users b
Manage Config
Manage Terminals b

Manage Adjustment Codes »
Manage Carrier Quick Pay
Manage Commodity Type
Manage LookUp Tables
Manage Print Queues
Manage Billing Codes b
Manage Settlement Codes »
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2. A window will open that allows you to search for specific look up tables. Use the table
drop-down menu to choose the appropriate option. Then click “search.”
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Load Management | Drivers / Equlp | Broker Carrlers | Customers | Bllling | Settlem

Search Look Up Tables

Search Look Up Tahles

Tabla Tractor Make H
- Salect a Table -
CSR Customear Type
CSR Dapartiint
CER Type of Request
Cemifcation Pﬁgram I dfie

Content

Search Results (B) Certification Type
Driver Madical
[ Add New Tractor Make] | Print Results Driver Term Reason
! Log Viclations
1D Group

CSA Violation Group

|
43 Tractor Wafranty

| Trailer Types

| Trailer Make

40 Trailer Warranhy

19 Equipment Calégory
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44

3. The picture below shows what the window looks like when the Tractor Make category
is selected. After you select the correct option, a list of saved items will appear. If you
need to add additional items, click the “add new” option located in the upper left-hand
corner above the list of saved items.

Search Look Up Tables

Search Look Up Tables
Table Tractor Make o
Content
Search Clear Save Search
Search Results (6)
[ Add New Tractor Make] | Print Results
D Content Manage
IW Save Cancel
43 Internaticnal &
44 Kenworth G
40 Mack B
a8 Other B
41 Peterbuilt &
42 Volvo E

4. If you choose to add an additional item, a box under the content column appears and
allows you to make an additional entry. Repeat this process to add as many items as
necessary. Be sure to click “save” after adding each item.

Transport Pro



	Set Up and Manage Look Up Tables

